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REPORTS

Overview

This chapter provides detailed window and field information for Texas state
requirement reports. Use these reports as guides for state remittances. For more
information about these remittances, please refer to the following Web site:

D http://www.state.tx.us

The reports described in this chapter require that benefit groups and hour codes are set up in
Human Resources Maintenance.

1  “Texas TMRS Report” on page 1-2 allows authorized users to select the
information that appears on the Texas TMRS Report and submit it to
myReports.

2 “Texas Quarterly Wage Report” on page 1-5 allows authorized users to
select the information that appears on the Texas Quarterly Wage Report
and submit it to myReports.

3 “Texas New Hire Report” on page 1-8 allows authorized users to select the
information that appears on the Texas New Hire Report and submit it to
myReports.

Last Revised: January 16, 2006 1-1 Logos.NET Human Resources
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Texas TMRS Report

The “Texas TMRS Report” page, accessed from the Human Resources menu
(Human Resources > State Requirements > TX > TMRS Report), allows autho-
rized users to select the information that appears on the Texas TMRS Report and
submit it to myReports. For a description of the procedures that can be performed
on this page, please refer to Chapter 3, “Procedures.”

Texas TMRS Report

Load Saved Report |

~|=

Distribution Group |

Cverride Repart Title

From Date ’WE %
To Date ’ma
Employer Number

Available Deduction Code(s): 90

Selected Deduction Code[s]: O

78 - audubon

ADD - 1 - ADD - Flat Amount

ADD - 2 - ADD - Flat Amount By Date

ADD - 3 - ADD - Rate Per Salary

ADWARCE AMERICA - ADVANCE AMERICA
AFLAC-ACC - Accident Coverage
AFLAC-CANCER - Cancer Care Cowverage
|AFLAC-CANCER PAY - AFLAC-CANCER PAYBACK
|| AFLAC-ICARE - Intensive Care Coverage
AFLAC-LIFE - AFLAC-LIFE FAMILY
AFLAC-STD - Short-Term Disability
AlG-Def Comp - Deferred Comp - AIG

-
bdlll Remnove All

Entry Control Descriptions

Table 1.1

Control

Load Saved Report

Override Report Title

Distribution Group

From Date

To Date

Employer Number

Available Deduction Code(s)

Selected Deduction Code(s)

“Texas TMRS Report” Controls

Description

This control enables you to retrieve selection criteria that has been previously defined.
It displays a list of all saved report settings in alphanumeric order (with numerics dis-
playing first). An unlimited number of selection criteria combinations for a report option
can be stored. The default selection is <blank>.

This control contains the title that will replace the default title. It may contain 64 charac-
ters.

This control identifies the group to which the report will be distributed. The report will be
sent to myReports for each user in the group.

This control is required. It contains the beginning date of the date range the report data
will cover.

This control is required. It contains the ending date of the date range the report data
will cover.

This control is required. The Employer Number is assigned to the employer by the
Texas Municipal Retirement System.

This control displays all deduction codes to which the user has authority. Users may
use Citrl+Click to select multiple deduction codes or Shift+Click to select a range of
deduction codes.

This control displays all deduction codes that have been selected to include on the list-
ing. At least one deduction code must be selected. Users may use Ctrl+Click to select
multiple deduction codes or Shift+Click to select a range of deduction codes.

Logos.NET Human Resources
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Deduction Codes Command Buttons

Table 1.2 “Texas TMRS Report” Deduction Codes Command Buttons

Button Description

Add This button moves all selected deduction codes in the Available Deduction Code(s) multi-select text-
box to the Selected Deduction Code(s) multi-select textbox. If no deduction codes are listed in the
Available Deduction Code(s) multi-select textbox, the Add command button is disabled.

Add All This button moves all deduction codes from the Available Deduction Code(s) multi-select textbox to
the Selected Deduction Code(s) multi-select textbox. If no deduction codes are listed in the Available
Deduction Code(s) multi-select textbox, the Add All command button is disabled.

Remove This button moves all selected deduction codes from the Selected Deduction Code(s) multi-select
textbox to the Available Deduction Code(s) multi-select textbox. If no deduction codes are listed in
the Selected Deduction Code(s) multi-select textbox, the Remove command button is disabled.

Remove All This button moves all deduction codes from the Selected Deduction Code(s) multi-select textbox to
the Available Deduction Code(s) multi-select textbox. If no deduction codes are listed in the Selected
Deduction Code(s) multi-select textbox, the Remove All command button is disabled.

Command Buttons

Table 1.3 “Texas TMRS Report” Command Buttons

Button Description
Submit This button automatically sends the “Texas TMRS Report” to myReports.
Reset This button updates the page and sets the data in the controls to the state they were in when the

page was last saved.

Save If the report settings have not yet been saved, this button opens a popup page that enables the user
to save the current report settings and assign a name to the settings so they can be used at a later
date. When OK is clicked, the settings are saved, the popup page is closed, and the cursor focus is
placed in the From Date control. When changes are made to a previously saved report, any changes
are saved to the report settings and the cursor focus is placed in the From Date control. This button is
hidden if the user does not have the appropriate security permissions.

Save As This button opens a popup page that enables the user to save the current report settings and assign
a name to the settings so they can be used at a later date. When OK is clicked, the settings are
saved, the popup page is closed, and the cursor focus is placed in the From Date control. This button
is hidden if the user does not have the appropriate security permissions.

Delete Enabled only if the Load Saved Report option was used, this button prompts the user to delete the
current report settings. When OK is clicked, the saved report settings are deleted, all controls are
cleared, and the cursor focus is placed in the From Date control. This button is hidden if the user
does not have the appropriate security permissions.

Last Revised: January 16, 2006 1-3 Logos.NET Human Resources
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Generated via the “Texas TMRS Report” page, the report provides users with infor-
mation detailing wages and contributions that fall within the date range selected. A

sample report appears below.

Texas TMRS Report
From Date: 01/01/2005 - To Date: 12/31/2005

Employee S5H Wages Contribution
Sager, Jefiey 999856209 343618 4243 .06
Sehmitt, William 999.07.2699 $19,273.26 $1a72.08
sims, Richard $39-45 3698 $61,448.02 98 260 27
Skinle, Bradley 999-45 6599 $19.135.02 35,158 06
3mith, John 999.33.3599 $1340.17 1099
smith, Jame s $09-44.77 58 6T 354
Snider, John A 999-63-6109 o0 $156.50
spencer, Ruth 999-84.1199 $13,840.02 #1313
STAHLEY, Sman W12 BESE $19,798.00 42 307 93
Stingel, Stewen 939-73-T266 $26,080.00 3740 36
Stork, Seott 939-15-4000 $28,508.40 3 446 22
Tague, ark 43905 6598 F5521.10 98 747 &7
Todd, Clintan 939-34-6611 26 ,668.07 33203 .00
Trace Photonics, he, David 939-88-76 11 $19,630.87 92 593 60
TRAUB, Jason 939-31.7800 $14317.60 5368 75
Tumer, Arthony 999874109 $26.346.87 ¥ITIEL
Tumer?, Brenda 999-83.7699 334.55 42
“enkat, Beth 999.66.3999 7 A31 66 33442
“erbeeren, Jeanette 999-66-9409 F23008.78 #123204.28
“incent, Barbara 959-19-46 11 78339 $440 23
‘Wiahters, David 999.85.1499 $23,008.04 5 796 46
Wiard, Todd 999-07-3009 27 496.39 76T
W/ARD, Jason 939436477 $20.242.00 75543
‘West, Gerald 999459899 $28,208.71 98 375 56
‘ihite, Lynn P 044 2500 F3,716.06 §3 162 72
Wihitworth, Anne 999.08-6499 04728 7204
‘Miazow ski, John 999.34.5599 $61,394.18 3,133 30
‘Miazow skia, Deborah 00-06-1700 F1,076.43 3 894 33
Wilson, Carl 11 999.45.5500 $21462.82 23443
Winnet, Jog 939-95-6133 $29,338.89 $4024.41
‘o ble wski, Robart w68 H1EL $10.818.34 85,104 41
Yordy, James 939777400 00 250
Zmmere, Temy 999.63.2599 $11,272.95 $507 29
ZWTKA, Paul 04 4000 F8,021.80 §1012463

Totals: $3.591,471.95 $712,022.00

Report Fields

Table1.4 “Texas TMRS Report” Fields

Column
Employee
SSN
Wages

Contribution

Description

This column displays the employee’s name.

This column displays the social security number of the employee.

This column displays the sum of wages earned for the date range selected.

This column displays the amount of the employee’s contribution.

Logos.NET Human Resources
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Texas Quarterly Wage Report

The “Texas Quarterly Wage Report” page, accessed from the Human Resources
menu (Human Resources > State Requirements > TX > Quarterly Wage Report),
allows authorized users to select the information that appears on the Texas Quar-
terly Wage Report and submit it to myReports.

Texas Quarterly Wage Report

Submission Period Contact Information
quarter |§E v Contact Name
Year Contact Phone

Phone Extension
State Unemployment Insurance

Ermiplayer Azcaunt Murnber
TaxableWage Base Sendto ryRepons
Tax Rate Create File

Entry Control Descriptions

Table 1.5 “Texas Quarterly Wage Report” Controls

Control Description

Submission Period This section groups submission period information for the report.

Quarter This control is required. Select the quarter for which you want to run the report. The
available options are 1-4. The default selection is 1.

Year This control is required. Specify the year for which you want to run the report. This con-
trol is required. The acceptable range is 2001 - 2999. The current year is the default.

State Unemployment This section groups the controls used to calculate state unemployment insurance.

Insurance

Employer Account Number This control is required. Enter the employer’s account number.

Taxable Wage Base This control is required. Enter the amount of annual wages that are taxable for unem-
ployment insurance.

Taxable Rate This control is required. Enter the tax rate used to calculate unemployment insurance.
Enter .0000 if the state has not provided you with a tax rate.

Contact Information This section groups contact information for the report.

Contact Name This control is required. Enter the name of the person to contact with questions or con-
cerns about the quarterly wage information.

Contact Phone This control is required. Enter the contact person’s phone number. It must contain ten
digits.

Phone Extension This control contains the contact person’s phone extension, if applicable.

Send to myReports This control tells whether to send the submitted report to myReports. The default is

selected. If the control is deselected, the report is not created.

Create File This control tells whether to create the transmittal file. The default is selected.

Last Revised: January 16, 2006 1-5 Logos.NET Human Resources
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Command Buttons

Table 1.6 “Texas Quarterly Wage Report” Command Buttons

Button Description

Submit If the Send to myReports control is selected, this button automatically sends the “Texas Quarterly
Wage Report” to myReports. A Windows File Download dialog box will appear to give the user the
option to open or save a text file version of the report.

Reset This button updates the page and sets the data in the controls to the state they were in when the
page was last saved.

Report Output

Generated via the “Texas Quarterly Wage Report” page, the report provides users
with information detailing the gross quarterly wages paid to each employee, year-
to-date gross, taxable gross and excess gross. A sample report appears below.

Texas Quarterly Wage Report
SSH Emplovee Quarter Gross ¥TD Gross Taxable Gross Excess Gross
939-73-7260 Stingel, Steven 5,056 36 305099 490537 105099
39-15-4000 Stork, Seott 5,042 30 zAagsz 255473 348452
939-70-8211 Struth, Daniel 3888 §35.39 23888 000
299-05-6300 Tague, Mark 512058 2552110 512063 000
939-91-8011 Temple, N atica 256.00 256.00 356.00 000
999-23-9500 Themas, Erin 9425 23602 w25 000
G39-34-6511 Todd, Clintan 555351 2E1257 555351 000
939-83-7511 Trace Phetonics, Ine, David feX==r e 18538.87 300722 000
39-31-7200 TRAUB, Jasen 232002 1421760 232082 000
99-87-4198  Turner, Anthony 536310 |77 S8 536310 om
99.66-3990  Verkat, Beth 188332 743166 148332 om
99.66-9998  Verbeeren, Jeanette 687325 08 Te BE7325 om
039944222 Verbeeren, Lamy 138268 675127 1332688 om
959.19-9611  Vincent, Barbara 197055 978339 1897055 om
999-85-1489  Walers, David 5,155.40 e Eli) 5,155.40 om
939-43-6477 WARD, Ja=on 590503 2q07282 590593 000
999.07-2990 Ward, Tedd 6,02971 2740639 803071 000
999-65-5300 Warpenburg, Jerad 258,00 544,00 258.00 000
999-95-9200 West Gerald 574200 2326059 74209 000
939-19-8422 Wheeler, Pamela 715.00 364325 715.00 000
949-33-F083  White, Daniel 131340 532460 131840 om
999942599 White, Lynn P 475200 2371606 475200 om
99-08-6458  Whilworth, Anne 11650 6,437 28 111650 om
999-43-0690  Wiazowski, Gany 4400 15400 4400 om
99245550 Wiazowski, John 547029 2568708 547029 om
99-06-4590  Wiazowski, Timothy 4400 15400 4400 om
929.-05- 1799 Wiazoauskia, Deborah 5,600 50 2197643 5,80050 000
939-45-5300 Wikan, Carl 435547 40282 435547 000
939-95-6233 Winnett Joe 708857 3239 3,044.58 432391
999-44-5790 Winnett, Ufiliam 200 360200 zZ 00 000
939-88-8222 Wroblamski, Robert 6,253 88 2491220 B8,25383 000
939.77-7400 “ordy, James 3,00000 381500 3,00000 000
39-10-7258 “oung, Megan RETS HFA50 4575 000
999-63-2500 Zimmerle, Terry 243600 M27205 243500 000
939-19-7477 ZUMBAHLEN | Britney &30.00 530,00 £30.00 000
G39-04-9000 ZATHA, Paul 7O0326 =021 o0 7O0326
Grand Totals - Employee Court: 213 fam M5 370254717 4898 065,50 $132 87981

Report Fields

Table 1.7 “Texas Quarterly Wage Report” Fields

Column Description

SSN This column displays the Social Security Number of the employee.
Employee This column displays the name of the employee.

Quarter Gross This column displays the employee’s gross wages for the quarter.
YTD Gross This column displays the employee’s gross wages for the year to date.

Logos.NET Human Resources 1-6 Last Revised: January 16, 2006
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Table 1.7 “Texas Quarterly Wage Report” Fields (continued)

Column Description

Taxable Gross This column displays the state taxable wages paid to the employee for the quarter selected.

Excess Gross This column displays the gross wages that exceed the taxable wage base for the quarter
selected.

Last Revised: January 16, 2006 1-7 Logos.NET Human Resources
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Texas New Hire Report

The “Texas New Hire Report” page, accessed from the Human Resources menu
(Human Resources > State Requirements > TX > New Hire Report), allows autho-
rized users to select the information that appears on the Texas New Hire Report
and submit it to myReports.

Texas New Hire Report

From Hire Date |l 1/5/2005 %
ToHireDate [/42008 %]

Create File

_subnil ) Fesel ]

Entry Control Descriptions

Table 1.8 “Texas New Hire Report” Controls

Control Description

From Hire Date This control is required. It contains the first hire date to be included in the report data.
To Hire Date This control is required. It contains the last hire date to be included in the report data.
Create File The default is selected.

Command Buttons

Table1.9 “Texas New Hire Report” Command Buttons

Button Description

Submit This button automatically sends the “Texas New Hire Report” to myReports. A Windows File Down-
load dialog box will appear to give the user the option to open or save a text file version of the report.

Reset This button updates the page and sets the data in the controls to the state they were in when the
page was last saved.

Logos.NET Human Resources 1-8 Last Revised: January 16, 2006
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Report Output

Generated via the “Texas New Hire Report” page, the report provides users with
the names, social security numbers, hire dates, birth dates and addresses of the
employees hired within the date range selected. A sample report appears below.

Texas New Hire Report
From Date: 05/01/2005 - To Date: 12/312005

Social S ecurity - N
Humber Empl ovee Hame Date of Hire Date of Birth Empl ovee Address
S30-95.750 EANKSTON, Brandon 0547 2005 4EgHEET TOE E Street New World City, M1 42084
38-11-0600 Choi, Lindsey 05292005 427HE9 758 Glemwood Dr Mew Wiorld City, M 48054
20-540433 Faszil, Mallory 0EA42005 1z 4ngaz 12605 C hieago Awe #1 New Wiord City, M| 42084
30-40-0611 FREUDENBER®, Bang-ku 05292005 05281573 3 Bryan Place Ne Wiorld City, hil 43024
920-32-0200 Gray, Kevin 05417 2006 072011986 Z208 12th St New World City, M| 42084
30-16-T0 HALL, Brian a O5AG2005 E24HETE 123 Livernois Dearborn, bl 45124
020-25-2000 HAMILTOM, katie 05202005 00251228 65 Mitchell Drive New World City, M 42084
938-11-8233 Hardy, Destiny 05292005 12071938 2725 Kiishire Dr Men i orld City, hil 43089
960-95-0520 HILDEBRANL:, Ryan 05292005 227HE3 2814 Kimuwood Drive Mew World City, M 43084
o08-09-090 hill, Mar 1122008 02201978 228 oak stWHEAT ON, MD 20002
E0-EE-EEH HINKLE, Frank 05252005 nEA8A%E3 T435 i 173 Flace TINLEY PARK, M) 45084
950-76-6694 KDHLENBER G, iim. Reed 0062006 02271963 08 D avis Street Mew Ward City, M| 42024
E0-11-6677 LAUBER SHEIMER:, Benjamin 07012005 A008ASTS 74 Richmond WATTOON, Wil S3084
20-65-9522 Lyday, Tom 05417 2006 4201925 960 Nursery Rd New World City, M| 92084
E0-20.T6FT Worrison, Bonald O5AG2005 1201935 2110 Stoner Drifest New Wiorld C ity, bl 45084
30-34-0420 Mount, Lindz ey 05192005 05141939 4487 State Highway 130 Hew World City, Ml 43004
920072022 Muchna, Corey 054192006 041131928 B34 Foce Lake Dr New Wiiord City, M| 92024
950-74-9455 Murphy . Michael 05232005 0e031551 4908 11t ST Mew W orld City, hil 43054
920-647232 Frosise, Quinton 05262006 072011985 108 12th St New World City, M) 92084
30-41-8420 RAUFF  Brad CBAZ2005 0624550 2518 Carriage Lane Mew forld City, bl 48054
950-69-9073 Rienb ok, Jennifer 05292005 0e07HSE4 AB0F 11t ST N e W orld City, bl 43034
250-43-4311 Sabvadori, Terrance 05012005 1231933 1905 12th 5T Apt3 Mewnf orld City, M1 43024
30-32-8409 Sandefer, Zac 05M22005 06121939 2518 Carriage Lane New World City, Ml 450584
938822800 Sanders, Micholas 05012005 o8R0 751 11th StH s orld City, M 43024
930-53-7477 Shepherd, April 05MG62005 05081933 4105 Gth Street New Wiorld City, M 42024
30-64-5268 SIDWELL, Seth 02012005 aEEAEE3 2373 West State Streat Naw W7 orld City, Wil 95089
38-27-4011 SNOW, Steven L 05232005 08094848 500 Deere Run Lae CASEY, MI 45054
010-75-4632 Werkat, David Brent 09AM22005 10M24970 422U, Madison TROY, MI 420824
989-07-9563 “erk at, Y anamula 10032005 A003A970 46 BRADFORD , 1450041
940-56-5405 Werbeeren, Yanamula 0032005 10032005 45, First Cross Street UTHONIA, G4 30038
93052005 hite, Leah 02012005 EHEAEE3 2113 Meadawl dce Dr New World City, il 45054
30-19-7477 ZUMBAHLEM . Britney 07 052005 12281981 F0B 14th ST Hew Wiarld C ity, MI 42024
Grand Totals - Employes Courd: 32

Report Fields

Table 1.10 “Texas New Hire Report” Fields

Column Description

Social Security Number This column displays the employee’s social security number.

Employee Name This column displays the employee’s name.
Date of Hire This column displays the employe’s hire date.
Date of Birth This column displays the employee’s birth date.
Employee Address This column displays the employee’s address.

Last Revised: January 16, 2006 19 Logos.NET Human Resources
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PROCEDURES

Overview

This chapter provides a step-by-step guide to reporting features. It details the fol-
lowing procedures:

D “Saving Report Settings”

D “Loading a Saved Report”

» “Printing a Report”

For information on specific reports and submitting reports, please see Chapter 1,
“Reports.”

Last Revised: January 16, 2006 2-1 Logos.NET Human Resources
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Saving Report Settings

Use this procedure to save report settings for future use.

1 From the Human Resources > State Requirements > TX > [Report Name]
menu, select the report for which you want to save report settings. The
report page displays.

2 Complete the controls for the report you selected as detailed in Chapter 1,
“Reports.”

3 Click the Save button to automatically save changes to an existing report
template.

-OR-

Click the Save As button to save a new report template. A dialog similar to
the following displays:

Flease enter a new report criteria name

R Concel

4 Enter a unique name for the report template in the Please enter a new report
criteria name control.

5 Click OK.

The report settings are now saved for future use. For more information on loading
a saved report, please refer to the “Loading a Saved Report” topic.

Logos.NET Human Resources 2-2 Last Revised: January 16, 2006
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Loading a Saved Report

Use this procedure to load saved settings for the selected report.

1 From the Human Resources > State Requirements > TX > [Report Name]
menu, select the report for which you want to load a saved report. The
report page displays.

2 From the Load Saved Report control, select the name of the previously saved
report template.

The controls update to display the saved report settings.

3 Make the necessary changes to the template or submit the report to myRe-
ports.

Last Revised: January 16, 2006 2-3 Logos.NET Human Resources
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Printing a Report

The myReports feature on the dashboard displays folders that hold all reports that
are waiting to be printed by the logged-in user.

ti Welcome to Logos.NET - Amy Smalley

| mySearch | | rpisctivities (00 for 06172005 ®| | myCalendar ‘

T | Mo Activities exist for the selected date
Type | Purchase Order | ] June 2005 ¥ [
Sun Mon  Tue  Wied Thu  Fri Sat
Gearch For
29 a0 31 01 02 03 04

[_Search_] o5 os  o7] o8] o8| 10f 14

12 13 14 15 16 17 18
14 20 21 220 23 24 25

| myTasks
28 27 28 29 30 o1 0z
03 04 05 06 a7 o8 09
|_.Daily Activities I Open Activities |
| myReports (7} |
A Folder List | mySettings \
8 curent(7) Customize Page View
3 archive (0) Change Passwaord
S | &8

When you click on the Current hyperlink next to the folder icon, the myReports
page will launch. The reports you have run will be listed on the left side of the

page:

Journal List

myReports

00B|UDIS

23 [ Reports for Amy Smalley

&y [0 current
[ Texas Guarery Wage R
[ Texas TMRS Report
[ Position Budget Repart
[ Budget Position Listing
[ open Position Repart

. s [ [ [ [

Archive

New World Systems

Logos.NET Human Resources 2-4 Last Revised: January 16, 2006
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The report name is hyperlinked. Click on the name of the report you want to see,
and the results will display on the right-hand side of the page:

@ <] %l@ BYSE [ choose Prmter 4

2y [ Reports for Amy Smalley
2y O Gurrent Texas TMRS Report
= [ Texas Quarterlywage R From Date: 0170172005 - To Date: 12/3172005
[ Texas TMRS Report
[ Position Budoet Repart | Employee SSN Wages Contrinttion
[ Budyet Position Listing
21 [ apen Position Report Alford, Dean 000675000 $21.086.35 $003 38
2] Archive Applegate, Brian 000.26.5009 $25,501.08 $1672.30
Armstrang, Benjamin 139-07-5115 $18,538.00 $4.838.14
Amald, Bryan 090652508 $20,609.29 $5.372.01
Bailey, Kevin 000.26-5009 $20,847.14 $2,852.99
Baker, Eric Scatt 11l 556-46-1999 $25018.71 $5.511.76
Baker, $z0rgia 006637708 $13.027.78 $1.136.22
Ball, Carl 208117308 $27,898.91 $3,142.97
Bandtha, John 899-14-1599 $26,946 53 $6,474.33
Barber, George 008262108 $32,471.10 $3.206.98
Barr, Matk 030.47-5833 $27,172.74 $4.775.35
Beaszon, Matheuw 838-62-5644 $22.218.81 $8,166 .73
Beltz. Jahn 090-85-1908 $20,600.92 $0.61124
Bennstt, James 000.66-0309 $20,471.57 $0.90127
Bennett, Charles 838-25-7411 $26,056 .00 $6,825 23
Blevins, Matthew 000856708 $27,600.72 $3.605.31
< 3| Bonner, Greg 008.06-3108 $28,250.18 $3.942.43
Bower, James 838-00-7222 $2597163 $4,635 .08
Brach, Ann 000-67-3208 $0.00 $0.18
Brach. Curtis 90.26-3009 $53.058.92 s0e5973 ¥

To print the report, click the Print button.
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